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Welcome to another school year at CCS! 

 

 We look forward to ministering to your family this year.  I trust that your summer has 

been refreshing, both personally and spiritually.  There are lots of special activities planned for 

this year as well as better than ever academic offerings. This can be your best year ever at CCS! 

 

 Our goal is to reach the minds, the hearts, and the hands of our students for Christ.  The 

Scripture passage that goes with this is Proverbs 3:5-7.  Why not read it, study it, and memorize 

it.  It will be a great reminder to ñTrust in the Lord . . .ò in all things. 

 

 Obviously, in a school our size, there must be a plan and organization so that we can 

function effectively.  The purpose of this handbook is to inform you of guidelines for our 

working together.  In it you will find all kinds of information. If you were here last year, be sure 

and read this Handbook again, because there are important changes you will want to know about. 

 

 In that connection, please take note of the Changes Page (at the front of this book).  It 

highlights additions and/or changes in policy that will be in effect this year.  If you are not 

familiar with our handbook or you are new to CCS, it would be very helpful for you to read 

through the entire School Handbook.  It will be the resource to which you can turn to answer all 

kinds of questions. 

 

 We hope this is helpful to you as we serve together in seeking to reach our children for 

Christ. 

 

        God Bless You, 

 

 

 

        Wayne P. Baker 

        Headmaster 

 

WPB/dee 
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  The school colors are - Royal Blue and White 

  The school motto is - ñChristian Character and Academic Excellence 

                          with a Personal Touchò 

  The school mascot is - ñThe Crusadersò 

  Years in operation - Since 1946 ï Celebrating over 60 years 
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 The CCS ñCrusaderò for our school stands for ñAdvancing the Cause of Christ 

Through Education.ò  The dictionary defines a Crusader as ñone who vigorously promotes 

and advances a cause or idea.ò  CCS stands firm in its commitment to advance the cause of 

Christ through reaching young people for Christ. 

 The color Blue signifies loyalty to our Lord and to Scriptural revelation of God.  

White symbolizes moral, spiritual, and physical purity.  Both colors remind us of 

separation from the things of this world that corrupt our character, outlook, performance, 

and dedication to the Lord of the universe. 



 

I. INTRODUCTION  
 

 
 

 

 

SPECIFIC OBJECTIVES 
1. To encourage the student to confess his sins and receive Jesus Christ into his heart as Lord and Saviour. 
2.      To teach that the Bible is the Word of God and to integrate Biblical teaching into all of life. 

3.      To teach the student to grow in his relationship to Christ by willingly and joyfully entering into Bible study, 

prayer, Christian fellowship and regular church attendance. 

4.      To teach the student to witness to others of Jesus and to be concerned for world missions. 

5.      To develop a healthy concept of self-worth in relation to God and to others. 

6.      To teach the student to do critical thinking and to form opinions which enable him to stand up for his personal 

convictions in the face of pressure but yet to get along with others holding a different view. 

7.      To teach the student to manifest fairness, courtesy, kindness and other Christian graces. 

8.      To teach the student to respect the authority of those whom the Lord has placed over him. 

9.      To teach the importance of the Christian family, the studentôs role within the family, and the function of the 

members of the Christian family. 

10.    To teach Christian stewardship of the studentôs life, time, body, and money. 

11.    To teach the student to develop and care for the body as the temple of the Holy Spirit. 

12.    To begin to teach the knowledge and skills required for future study or for occupational competence. 

13.    To develop effective communication skills in the student. 

14.    To help develop the creative skills of a student. 

15.    To develop an appreciation of the fine arts. 

16.    To teach the student to apply himself to work to the fullest extent of his abilities. 

17.    To teach the student the importance of his Christian involvement in the affairs of his community, nation, and 

world.                                

 

      Adopted by faculty and confirmed by the Board of Directors 
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MISSION STATEMENT  

Reaching the Mind, the Heart, and the Hands . . . for Christ!  Proverbs 3:5 -7 
More specifically: 

 Reaching the Mind  through ï 

  A diverse academic program . . . 

  Tailored to individual abilities and needs . . . 

  And focused through the perspective of a Biblical worldview. 

 Reaching the Heart through ï 

  Spiritual nurture with . . . 

  Calls to salvation and discipleship including . . . 

  A stress on spiritual commitment 

 Reaching the Hands through ï 

  Promotion of Christian service and testimony with . . . 

  Encouragement for mission activities and also . . . 

  An emphasis on Christian citizenship. 

 



 

CUMBERLAND CHRISTIAN SCHOOL HISTORY  
 

A small group of Christian parents met several times in 1946 to consider the formation of a Christian 
School.  After much prayer and discussion, a constitution was written, a Board of Directors elected, and the 
school was incorporated under the laws of the State of New Jersey.  The Vineland Christian School opened in 
September of 1946, with one teacher and seventeen students in grades two through six.  The old Spring Road 
Sunday School building was to house the school for the next twenty-two years. 

Looking forward to more adequate and expanded facilities, ten and one-half acres were purchased in 
1956 on West Sherman Avenue.  After 13 more years, the Lord led to begin building for that site.  Only a 
fraction of the needed funds was available, but faith in the ability of the Lord to provide was rewarded by the 
erection of the first stage of our present Bower Building. 

During the school year 1970-71, the school increased in enrollment, so ground was broken for an 
addition to the building consisting of classrooms, administrative office space and storage facilities.  An eighth 
grade was added at this time.  In 1976 eight more acres of land were purchased.  More land was cleared for 
athletic fields, and a master plan was developed.  A capacity enrollment during 1976-77 school year 
necessitated the construction of additional facilities including classrooms, a library and an art room in 1978. 

A decision was made in 1979 to begin the high school program.  The plan was to add ninth grade 
and one additional grade thereafter until all 12 grades were included in our program.  To facilitate the plan, 
additional classroom space was built in the summer of 1980. 

It was in January of 1980 that the school name was changed to Cumberland Christian School to 
reflect the fact that the students came from all areas of the county.  

In 1981, another 10 acres of adjacent land were purchased so that the school campus consists of a 
total of 28 acres  The summer of 1982 featured the completion of more classrooms (AC@ wing) bringing 
classroom facilities in the Bower Building to almost 30,000 square feet.  The 1982-83 school year featured 
the graduation of our first high school twelfth grade class.  

Another major building program began in 1981 for an all-purpose facility, including a gym area, 
stage area, locker rooms, kitchen and classrooms.  The building was to be constructed as funds became 
available.  In 1989 this facility named Stratton Hall was completed.  It holds 1,000 people for meetings and 
has become the "hub" of high school activities. 

The most recent building program was completed in the summer of 1998 with a classroom addition 
joining Stratton Hall. 

In 1998 our school received dual accreditation by the Association of Christian Schools International 
and the Middle States Association of Colleges and Schools.  Cumberland Christian School draws students 
from all five counties of South Jersey.   

September 2004 was an exciting year as CCS added a kindergarten class for 4-year olds to the 
academic program.  This program provides a rich learning environment ï one designed to mix fun with 
readiness skills.                                          

The CyberSchool@CCS was added in September 2005 and provides students in grades 3-12 with an 
interactive learning experience in a non-traditional classroom setting.  The combination of computer based 
curriculum and teacher interaction provides a uniquely individual and personalized instructional program for 
each student. 

The unifying factor in our school is families working together in a common concern for  
a Christian education for their children--a total education: physically, spiritually, socially, and academically.  Each 

family acknowledges Jesus Christ as their Saviour and Lord and agrees to cooperate in the spiritual standards of the 

school.   
 Since 1946, the school name has changed, the location has changed, and many students have passed 
through the doors ï but the vision remains ï providing quality Christian education to Christian families in 
South Jersey. 
 

Our school is celebrating over 60 years of service to Christ through education. 
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PHILOSOPHY OF CUMBERLAND CHRISTIAN SCHOOL  
 

Through the process of regeneration a person is enabled to live a life pleasing to God as he follows 

Scriptural teaching.  The Scriptural account (Luke 2:52) indicates that Jesus grew in a four-fold way.  He grew 

mentally in wisdom.  He grew physically in stature.  He grew spiritually in favor with God.  Fourthly, He grew in 

favor with man--socially.  Each aspect of growth was important.  Education at Cumberland Christian School seeks 

to develop the total child, spiritually, mentally, physically and socially.   

 

Cumberland Christian School espouses the historic Christian view of life as presented in the Bible:  since 

God created and sustains everything through His Son Jesus Christ, the world and life are God-centered and should 

glorify Him.  Man, being a sinner by nature and by choice, cannot in this condition glorify God.  He can do this only 

by being recreated in God's image through receiving Christ as personal Lord and Savior.  The total process of 

education, therefore, seeks to restore the student to a position of knowledge and righteousness, which is attainable 

through this commitment to Jesus Christ. 
 

A Christian education teaches a child that life cannot be "compartmentalized."  All the world and all of life 

are in the hand of God.  There is no learning or truth apart from Him.  All truth is God's truth, and there is no 

learning that He has not created.  The Christian school stands firmly against the concept of "secular" subjects.  All 

subjects - history, science, and literature - are taught from a Christian perspective; hence, a child is taught a 

Christian philosophy of life. 
 

A Christian education places a great deal of responsibility in the home.  The school serves as an extension 

of the home.  Parents have the responsibility for the education of a child, and the school is an institution developed 

to aid or complement the family.  The function of the school is not to replace the home but to work with the family 

and to work with the church in building young men and women whose lives glorify our Savior and Lord Jesus 

Christ. 

(This is a brief condensation of the school philosophy.  A complete statement of the educational philosophy 

and objectives can be secured from the school office.) 

 

SCHOOL GOVERNMENT  
 

There are three types of school government in Christian schools.  There are parent controlled, Board 

controlled, and Association or Church controlled schools.  Cumberland Christian School combines the best features 

of all three.  The legal owner of the Cumberland Christian School is The Christian School Association of Vineland, 

New Jersey.  All operational aspects of the school are vested in the Board of Directors, which are elected from that 

Association.  The Board sets policy by which the school operates and delegates a headmaster and administrative 

staff to administer that policy.  Parents sponsor the school in that they are the clients whom the school desires to 

serve. 

 

A. CHRISTIAN SCHOOL ASSOCIATION  
  The organization which owns the school and elects governing representatives is the Cumberland 

Christian School, Inc.  It is composed of interested Christians who adhere to the Statement of Faith and 

agree with the goals of the Association. 

  Both parents and interested friends who are not parents are invited to join the Association.  

Association members pledge to support the school in (1) prayer, (2) publicity, (3) work effort and (4) 

finances.  A membership application must be completed annually and $25.00 or more in contributions per 

family is required before a member may vote.  Membership runs from July 1 to June 30 of each year and 

must be renewed annually.  Membership closes after May 15 of each year for that current year.  

Applications can be acquired from the school office, but members must join at least 5 days prior to any 

meeting to take part. 

  The Association elects the Board of Directors from its membership and approves the annual 

school budget.  The Board sets the policy by which our school operates. 
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  The Association member can and should share ideas and concerns with the Board of 

Directors.  The Board members must evaluate that input in light of all possible data to make 

decisions that forward the mission of Cumberland Christian School. 

  Our Board of Directors operates the school as trustees on behalf of our Association. 

  Copies of the complete Constitution of the Cumberland Christian School, Inc. are 

available at the school office. 

  (The Association is distinct and separate from the Parent-Teacher Fellowship ï see 

section VI for more about the PTF.) 

 

B. BOARD OF DIRECTORS 
 The Board of Directors consists of 12 parents and/or friends of the school.  Each member is 

elected for a 3-year term with four positions elected each year.  The Board is the policy making body of the 

school.  It is the Boardôs responsibility to set general operational lines of the school.  The school 

administration and staff implements the policies and sees that the school operates well. 

 

1. Letters to the Board ï Letters addressed to the Board concerning a problem will be referred first 

to the appropriate school staff.  Do not call the Board president or contact members of the Board 

to handle such problems.  By following the proper chain of authority all such items will be 

answered ñdecently and in orderò according to the Scriptures.   Unresolved problems will be 

brought to the Board only by following the steps of our school resolution policy. 

 

2. Authority of Board Members  ï Members of the Board of Directors have no authority outside of 

Board meetings or as individuals unless the entire Board has specifically delegated a certain 

responsibility.  Policies are formed and actions are taken by vote of the entire Board of Directors. 

 

3.  Meet Your Board - The Board of Directors will make it possible for all parents, employees, and 

Association members to appear before the Board for the purpose of asking questions and 

presenting ideas to the Board.  Time will be allotted at each monthly Board meeting as needed for 

this purpose. 

a. Any parent, employee, or Association member who is interested in speaking to the Board 

during the Open Forum session must first notify the Board president seven (7) days prior to 

the scheduled meeting.  Monthly Board meetings will be announced publicly in the school 

newsletter. 

b. The individuals will be requested to describe in paragraph form their idea or question.  They 

will be asked if they have discussed the issue with any member of the administration.  It is 

requested that a full discussion with an administrator take place first. 

c. If a visitor has a grievance or cause for corrective action, the issue will be referred to the 

normal parties in the chain of command to resolve through the normal steps of the resolution 

policy.  

d. Any person making an appearance will be given 5-10 minutes, depending on the issue and 

other persons desiring to speak to the Board.  Individuals with the same concern may also 

appear, at the discretion of the Board president.  Individuals with other concerns that they 

wish to address to the Board will not be present. 

e. The Board president will chair the meeting in a manner to insure a fair and equal opportunity 

for those attending.  Those in attendance will be asked to conduct themselves in a Christ-like 

manner. 

f. Such opportunities are not for the purpose of conducting Board business.  No Board action 

will be taken at such meetings.  The meetings will be for the purpose of information with 

possible action at future committee or Board meetings. 
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CORE VALUES 
 

. . . to hold the Bible as the basis and Christ as the center 

. . . to strive for Excellence   . . . to grow through Service 

 . . . to build Community    . . . to meet Individual Needs 

 . . . to support Christian Families   . . . to act with Integrity  

 . . . to foster Communication. 

 

   

VISION  STATEMENT  
 

¶ To provide every Christian family in the five-county region with the opportunity for an excellent Christian 

school education for all of their children, regardless of their academic abilities or challenges. 

¶ To produce Godly leaders for our future homes, churches, and communities. 

¶ To promote outreach, challenging and enabling our students to reach their families, friends, neighbors, and 

world for Christ. 

 

 

STATEMENT OF FAITH  
 

 Cumberland Christian School, being an independent ministry and not a church, does not in these statements 

of faith seek to include all beliefs of its administration, employees, Board of Directors or parent families.  However, 

all those associated with the Cumberland Christian School, in a responsible position, must adhere to and believe the 

following articles of faith. 

 

A. These are the doctrinal statement and goals to which the Cumberland Christian School adheres.  Parents 

and churches participating in the school programs must agree to this foundational statement of faith. 

1. We believe the Bible to be the inspired, the only infallible, authoritative Word of God (II Timothy 

3:15; II Peter 1:21). 
2. We believe there is one God, eternally existent in three persons ï Father, Son, and Holy Spirit 

(Genesis 1:1; Matthew 28:19; John 10:30). 

3. We believe in the deity of Christ (John 10:33); in His virgin birth (Isaiah 7:14: Matthew 1:23; Luke 

1:35); in His sinless life (Hebrews 4:15; Hebrews 7:26); in His miracles (John 2:11); in His vicarious 

and atoning death through His shed blood (I Corinthians 15:3; Ephesians 1:7; Hebrews 2:9); in His 

resurrection (John 11:25; I Corinthians 15:4); in His ascension to the right hand of the father (Mark 

16:19); and in His personal return to power and glory (Acts 1:11; Revelation 19:11) 

4. We believe that for the salvation of lost and sinful man regeneration by the Holy Spirit is absolutely 

essential.  (John 3:16-19 & 5:24; Romans 3:23; Romans 5:8-9; Eph. 2:8-10; Titus 3:5) 

5. We believe in the present ministry of the Holy Spirit, by whose indwelling the Christian is enabled 

to live a godly life (Romans 8:13-14; I Corinthians 3:16; I Corinthians 6:19-20; Ephesians 4:30; 

Ephesians 5:18). 

6. We believe in the resurrection of both saved and the lost; they that are saved unto the resurrection of 

life; and they that are lost unto the resurrection of damnation (John 5:28-29). 

7. We believe in the spiritual unity of believers in our Lord Jesus Christ (Romans 8:9; I Corinthians 

12:12-13; Galatians 3:26-28). 

 

B.       This Association is committed to the following fundamental principles: 

1. That the instruction and education of children in the school must be in accord with the Word of God. 
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2.      That education is primarily the responsibility of the parents. "Denominational" or "church" doctrine is 

not taught, but basic Christian truth is made to permeate the entire learning situation.  We feel the 

home and church should teach particular denominational positions while the school emphasizes 

basic Bible content.  The above statement of faith represents those things that most evangelical 

Christians believe.  These truths and the implications of these truths provide the basis of Biblical 

training provided at Cumberland Christian School.  The school stands unapologetically upon a 

fundamental theological perspective based upon historic, evangelical Christianity.  Our education 

philosophy and classroom teachings are based upon this stance.  Parents who send their children to 

Cumberland Christian School are agreeing to this philosophy of teaching. 

 

  C.     Diversity within the CCS Body of Believers - Cumberland Christian School recognizes the wide diversity of 

belief among its Association members, an association committed to our mission of banding together for the 

purpose of raising our children to love and serve the Lord.  Christian church distinctives and individual 

convictions that go beyond the unifying essential of personal faith in Christ alone for salvation and which 

are represented among the membership must be given all due respect.   These distinctives, however, must 

not be practiced or promoted in any way which would undermine the essential unity of the Association and 

its purpose.  Therefore, distinctive doctrines and practices related to baptism, the Lordôs Supper, the Holy 

Spirit, or any other doctrine that might undercut the Associationôs spirit of unity, should not be openly 

advocated or practiced by adults or students in any classes, meetings, or other gatherings of this 

Association, formal or informal, for whatever purpose. 

                                              

ADMISSION STANDARDS 
 

Cumberland Christian School is not an ordinary private school.  We require our students to come from 

Bible-believing, fundamental Christian homes.  We expect that at least one parent have a "personal" experience with 

the Lord Jesus Christ on the basis of John 3:3. "Except a man be born again, he cannot see the Kingdom of God."   

Together with the above statements, the following comprise the Board-adopted policies of admissions: 

A. Since the Christian school is the extension of the Christian home, at least one parent or guardian must 

acknowledge Jesus Christ as personal Lord and Savior, and the child must be actively involved in a church 

situation with that parent.  The church must be in agreement with our schoolôs statement of faith.  The 

student must be living with that parent.  To continue to be enrolled in CCS, the child and Christian parent 

must remain active in the church. 

B. At least one parent or guardian must be in agreement with our educational philosophy as printed below: 

The Cumberland Christian School stands for the historical Christian faith as revealed in God's 

Word, the Bible.  Being fundamental and interdenominational, it is willing to cooperate in its 

education program with all those homes and denominations that agree in belief and in practice with 

this basic position. 

C. Pupils must be age four on or before November 1st for admission into our K4 program.  Pupils must be age 

five on or before November 1
st
 for admission into our K5 program.  Birth certificates are required upon 

application of all new students.  Students must be of suitable age for their grades.  Grade placement is made 

at the discretion of the principal based upon the student's ability to perform the work of that grade level.  

Special education students will be placed based on ability. 

D. The principals, under the direction of the headmaster, shall test all new students using a national  

achievement test.  Scores from the studentôs sending district may be used to meet this requirement, 

provided the date of the scores was within the last school year.  In lieu of the achievement test requirement, 

students applying for admission to a self-contained special education class shall receive an educational 

evaluation administered by the school.   Normally, a student who tests below the 35
th
 percentile in two out 

of three of the skills tested (reading, language, math) would not be accepted for the grade level for which he 

is applying.  If test results indicate it, it is possible that we would accept him for one grade level lower, or 

we may suggest our CyberSchool as an enrollment option.   

  If a documented learning disability or other handicap exists, acceptance may be recommended 

based on the schoolôs ability to meet the studentôs needs.  The school administration shall determine grade 

level placement and classroom setting.  All K4 students are interviewed.  All K5 students are administered 

a screening test. 
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E. There will be a probationary period of nine weeks for all new students.  This will be a non-restrictive 

probation unless the family is otherwise notified.  During this time the student's progress in all areas will be 

examined to determine ability to meet the academic, social and spiritual standards of his grade level and of 

Cumberland Christian School. 

F. A student in CCS must be living with a parent or guardian who qualifies under the school admission 

requirements. Guardians must provide written documentation from a parent or proper legal authority of 

their authority to act on behalf of the child.  If the child is 18 years old, the child must continue living with 

and under the subjection of the qualified parents in their home until graduation. 

G. In accepting a student for admission to CCS, the admission committee will consider and evaluate  such 

things as family stability and family cooperation, Christian dedication, church involvement, student 

cooperation, student academic performance, and the reasons for wishing to attend CCS. A pastoral 

reference will be required. 

H. To continue to be enrolled a student must exhibit satisfactory academic achievement, emotional stability, 

positive social behavior, good moral character and willing cooperation with teachers and administration.  

The parents must continue to cooperate with the school staff in the training and must continue active 

involvement in their own church.  Regular attendance at PTF meetings and parent-teacher conferences is 

expected. 

I. Enrollment is limited in each class.  The limitations vary as per grade level and classroom conditions.  

Generally, there are 20 students in kindergarten (but with additional support services of an aide may go up 

to 25). Twenty-five students are in grades 1-8 (this could go up to 28 depending on classroom conditions).  

In grades 9-12 the class sizes may fluctuate greatly due to the electives students choose. 

J. A physical examination by a family doctor will be required of each new student before he enters the school.  

Each student must meet the state immunization requirements. 

K. A high school student in grades 9-12 who desires to attend CCS but who does not have a parent who is a 

Christian, may be admitted provided that: 

1. The student is a Christian. 

2. The student is actively involved in a Gospel-preaching church. 

3. The parents are in agreement to work harmoniously with the school policies and rules. 

 

PARENT CODE AND COMPORTMENT  POLICY  
 

Cumberland Christian School was founded to educate the children of Christian parents.  The school 

replaces the training of neither the home nor the church.  All three should be complimentary, which means that all 

three should be in Biblical agreement with the philosophy and teaching of the school.  
A. Parent Comportment Policy ï Cumberland Christian School requires that its students, faculty, and 

administrators follow the rules and regulations of the school.  The school also expects parents to recognize 

and support the rules and regulations of the school.  Courtesy and civility are part of this, especially when it 

relates to dealings between parents and the school administrators, or representatives of the school, such as 

the teaching staff.  Parents are subject to the rules, regulations and policies of the school, in that they have a 

contractual relationship with the school, but most importantly, because they also set an example to our 

students.  Therefore, we place great emphasis on comportment of all the members of the school 

community. 

B. Parent Code of Conduct ï Expectations of parents are summarized, but not limited to the items in the 

CCS Parent Code. 

1. I have read the School Statement of Faith and am in agreement with it.  We will endeavor to keep 

denominationalism out of the school and work with other Christians in the area of agreement as found 

in the Statement of Faith. 

2. I will pray earnestly for Cumberland Christian School (CCS).  I understand that school policy requires 

that our family must attend a Bible-believing church.  Weekly worship, active fellowship and church 

membership are expected. 
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3. I will do my best to make Christian education effective in the life of each of my children that he or she 

may love and serve the Lord Jesus Christ all of his or her life.  I will endeavor to be an example of 

Christianity and of righteous living according to Biblical teaching before my children.                                                         

4. I will pay all of my financial obligations to CCS on or before the date due. If I am ever unable to pay 

on time, I will notify the business office in advance, giving a reasonable explanation for the delay, and 

working out a payment plan. 

5. I accept the schoolôs statement of philosophy, objectives, and standards as a basis for admission to the 

school.  While part of CCS, we will abide by the regulations set forth in the School Handbook and 

other written materials provided by the school 

6. I will cooperate fully in the educational functions of CCS.  I understand the school may dismiss any 

student who does not respect the Biblical standards or cooperate in the educational process of the 

school.  The teacher and school authorities have full discretion in discipline of my child to and from 

and while at school, and I will cooperate with my support in the home. 

7. I will support the school by gifts in addition to my tuition payments and fees, as the Lord enables. 

8. I will fulfill any work obligations (cleaning, etc.) to the school cheerfully as to the Lord and will 

undertake volunteer duties for CCS as opportunities arise and as God provides time and talent. 

 9.    I will attend meetings and parent functions of the school and PTF regularly. 

     10.   If I become dissatisfied with the school or school personnel in any respect, I will seek to resolve the 

matter with the person or persons involved in a Christ-like manner rather than begin to spread criticism 

or hold a negative attitude in my heart.  We will follow the principles of Scripture such as Matthew 

18:15-17 and I Corinthians 6.  We will register the necessary concern with the principal or teacher 

rather than spread criticism or hold a negative attitude in our hearts.  We understand that Christians 

should resolve problems among themselves in a Christ-like manner.  Therefore, we agree that our first 

commitment is to follow and abide by the school resolution procedure for the resolution of any 

problem areas or areas of disagreement.  I will treat school personnel in a respectful manner even when 

I disagree with a position of the person or the school. 

     11.   I understand that the school reserves the right not to continue enrollment or not to re-enroll a child if 

the school reasonably concludes that the actions of a parent (or guardian) seriously interfere with the 

schoolôs accomplishment of its educational purposes or that the parent does not any longer agree with 

the school Parent Code of Conduct. 

 

 

 

 

                                                                                             

 

 

               

 

 

 

     NON-DISCRIMINATION POLICY  
 

The Cumberland Christian School admits students of any race to all the rights, privileges, 

programs and activities generally accorded or made available to its students.  It does not discriminate on the 

basis of race in administration of its educational policies, admissions policies, scholarship and loan 

programs, and athletic and other school administered programs as they apply to students or employees. 
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                                 FINANCIAL POLICIES  

 
Cumberland Christian School believes are accountable to use our resources  

wisely and efficiently.  We follow strict management and disclosure standards.  A copy of 

 our  independently completed CPA audit is available from our business office upon request. 

    

A. FEES AND RATES - A current schedule of all tuition or fees is available from the business office.  The 

policies regarding tuition and fees are summarized below: 
 

Enrollment Fee ï New Families - There is an enrollment fee of $110.00.  This fee is non-refundable 

except as specified in the Waiting List Policy. 
 

Re-enrollment Fee ï Current Families ï There is an annual re-enrollment fee of $40 per student for 

students re-enrolled during the initial re-enrollment period of March 1-10.  After March 10
th
 the fee 

increases to $55 per student.  In both cases the maximum re-enrollment fee is $110 per family.   This fee is 

non-refundable. 

Tuition  - Tuition covers textbooks, some supplies, and student accident insurance.  In the high school 

grades there are supplies and consumable textbooks the student may have to purchase.  A few classes such 

as Home Economics or Choir may require uniforms or other supplies. 

Tuition is due for the year but may be paid by quarters (4) or in equal monthly payments starting 

July 1.   Most families pay 12 monthly payments starting in July.  For students entering or leaving in the 

middle of a year, tuition is pro-rated by the days the student is in school. 
 

Textbooks - Virtually all textbooks are provided by the school.  CCS does receive textbook aid from the 

state of New Jersey.  A parent needs to sign a voucher for those funds.  If the parent fails to sign the 

voucher by the deadline specified, that parent will be responsible for an additional $75.00 textbook fee. 
 

Maintenance Fee - Each parent in the school has a choice between paying a fee to have the school 

maintained or helping with the maintenance work during the school year.  This procedure is explained more 

fully later in this handbook. 
 

Music Fees - Private instrumental or piano lessons will incur an additional fee.  (See Instrumental Music 

section)  There is also a charge for Beginner Band and Cadet Band (grades 4 and 5).  There is no charge for 

Middle School or High School Bands. 
 

Graduation Fees - There is a fee for seniors to cover the cost of caps/gowns and other graduation 

expenses. 
 

Learning Lab - There are special fees for students who are in our Learning Lab program.  (Search and 

Teach, Tutoring, and Discovery Skills Therapy)  The fee is in addition to any other tuition.  There is no 

discount for multi-child families in this program. 
  

B. PAYMENT  PLANS  
 

    FINANCIAL AGREEMENT FORM   - Each family with children enrolled in Cumberland Christian 

School is required to complete an agreement form with the Board of Directors for payment of tuition.  This 

form must be turned into the office before July 1, of the new school year or immediately when a child 

enrolls during the year. 

 

 TUITION PAYMENT DUE DATES   

1. Tuition is due on the first of the month, in advance, for the coming month.   

2. Students may not start school in September unless at least one eleventh of the yearôs tuition is paid 

in full.                                                                                                                                                 

3. Tuition payment plans are prorated for students who enter during the year.                                    9 

We believe we are accountable to use our resources wisely and efficiently. 

We follow strict management and disclosure standards.  A copy of our independently 

completed CPA review or audit is available from our business office upon request. 

 



 

   METHODS OF PAYMENT  

    1.  Full payment by July 1.  (A 2% tuition reduction may be taken if tuition is paid in full by July 1
st
.) 

      2.  Half tuition by July 1 and the remainder on January 1. 

        3.  Tuition divided into 10, 11, or 12 equal monthly installments is to be paid before the first of each 

month.  Although the parent may choose any of these payment plans, the first payment must be 

made by July 1st and the full tuition must be paid before the last day of school. 
 

  SPECIAL SITUATIONS  

         1. July Waiver - A currently enrolled family may request to be set up on an eleven month payment 

plan with the first payment August 1
st
 due to difficult or unusual circumstances.  The request should 

be made on a form provided by the school before July 1st.  The family 

 should indicate the reasons for the request on the form.  The business office has to approve the 

request. 

 A one-time fee of $20.00 will be charged.  No additional late fees will be charged if payment is 

made by the 10th of each month for the next eleven months. 
 

  2.         Current Families Enrolling Late  - If a family that had not enrolled, does so in July or August, the 

family will be responsible for the same payment plan as a currently enrolled family.  They will be 

charged a late fee for either month in which the 10th of the month deadline is passed.   The business 

office may then agree upon the payment plans of such individuals upon a 10 or 11-month plan 

depending on when they are accepted and enroll. No additional late fees will be added thereafter 

unless the family failed to make the required payment according to their payment plan on the 10th of 

each month during the course of the year.  
 

     3. New Families - A new family that enters after July 1st is required to pay a monthly amount within 

five days of their acceptance that is equal to their tuition divided by the remaining months until June. 

Failure to do so within five days will invite a late fee.  

New families starting during the actual school year are required to pay the monthly amount 

equal to their tuition divided by the remaining months of school until June before the child starts.  

Failure to do so within five days will involve the late fee. 

 TUITION  IN ARREARS - If a family is having financial difficulties, it is the responsibility of that 

family to immediately contact our business office to work out a mutually satisfactory solution. 

    1. Cumberland Christian School will not re-admit a student if tuition from the past year has not been 

paid in full.  Any unpaid tuition from previous years is still due the school.  No overdue accounts 

will be cancelled by the Board.  Delinquent tuition must be paid by July 1st in order to hold a place 

for the students beyond that date unless the Finance Committee has accepted an agreeable 

arrangement. 
      2.  A late charge of $30.00 per month will be assessed on any account that is not current as of the 10th 

of that month.  This late charge will be automatic even if an agreement has been reached, unless the 

agreement includes Electronic Fund Transfers. 

       3.    Tuition in arrears more than 60 days will cause suspension of services to school families.  For 

families who were 60 days late for the last six months of the prior school year, services will be 

suspended if their account is more than 30 days in arrears anytime during the new school year.  In 

the event of unusual circumstances or emergency situations, the business manager, in consultation 

with the headmaster, may exercise discretion in enforcing this policy.  

      4.      The records, report cards, and transcripts of all children may be withheld until financial obligations 

to the school are fulfilled.  This is subject to the discretion of the Finance Committee Chairman and 

school administration. 

                          

ENROLLMENT FOR PART OF THE YEAR  ï Tuition and fees will be prorated if a student enters or 

leaves school in the middle of a year. 
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 ELECTRONIC FUND TRANSFERS   -   Our school will accept electronic fund transfers (EFT) for 

payment of tuition and fees, or gifts. 

1. Parents may elect to have their tuition paid by EFT.  The familyôs monthly payment may be reduced 

by $2.00 per month if the transfer is completed before the 10
th
 of each month in which it is due. 

 2.  The Business and Facilities Committee and/or business office may work out arrangements with 

families who are delinquent in tuition or fees by requiring the arrangements to be made through EFT. 

 The monthly late fee may be waived in such cases according to the discretion of the 

committee or the business office. 
 

C. FINANCIAL AID SERVICES  
 

     Our desire is that a family not be refused a Christian education due to financial limitations.  We 

recognize that God blesses individuals in different ways.  On some He bestows financial blessings and on 

others special talents, gifts or ministries.  The availability of Christian education cannot always be dependent 

upon the financial resources of a Christian family.  In some cases there may be parents who desire Christian 

education and are willing to make the necessary sacrifices, but yet the financial cost is totally beyond their 

reach.  In other cases there are families whose priorities are such that they are not willing to make the 

"sacrifice" needed for the Christian education of their children. 

  Some of the financial aid services designed to help families include: 

     1. Church School Matching Scholarship   

   2. Financial Aid Grants      

   3. Work scholarships        

       4.     Student Recruitment Reward      

      5.     Academic Scholarships  

      There are other financial aids available including Pastor's Scholarships, a discount for paying tuition in 

advance, and discounts if other children in the family attend another Christian school.   

  Applications and a brochure explaining these various programs are available at the school office.  

Inquire for more information at the business office. 

                 Families desiring tuition assistance must apply through a third party evaluation service.  This service 

evaluates the financial need and reports its recommendations to the school.   

  Apply by going to the CCS website, click on the ñAdmissionsò tab and then on ñFinancial Aid 

Services.ò  On the upper right hand corner of that page, click on ñFASTò button. 

        Although awards can be made throughout the year, most of the funds are committed in May and/or 

June for the following school year.  The ideal time to apply is March through May. 
 

 
 

GIFTS/DONATIONS/FUND DRIVE  
 

      Donations to the school are the primary source of funding for the tuition assistance provided 

to students. All undesignated giving goes to Student Tuition Assistance.  The amount of giving helps 

to determine the amount of assistance available. 

 We allow for designated gifts as well.  You may give for the building fund, for technology improvements, 

for scholarships, for the school endowment fund or for operations. 

The school conducts an annual fund drive to raise the needed contributions.   Each family is asked to 

consider a "faith promise" or gifts above their regular tuition for the school year and over the summer months.  A 

"faith-promise" means that you agree to contribute to the school a designated amount as the Lord sends it to you.  

Friends of the school are encouraged to present the needs of the Christian school before their church, as many 

churches place Cumberland Christian School on their home missions budget.  As each person considers what the 

Lord would have him do, the goal will be met.                                            
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BUILDING BANKS FOR ELEMENTARY GRADES  
 

Building Banks are a way for students in grades K4 through 5 to feel that their hands are 

building their school.  Every student is provided with a Building Bank in September and only are 

encouraged to put in a minimum of .25 cents daily and to pray for CCS.   The purpose of the banks 

is to remember the development program in a "continual" way.   Each month the banks are brought 

in, all the money is counted, and goes to the Building Fund. 
       There is a friendly competition in grades K4 through 5

th
 grades in Building Bank giving based on per capita 

giving in each class.  Classes that have 90% participation (minimum of $1.00 per student) are also recognized when 
the giving is from their families--not other students or family friends. (Large gifts from families should not be 
given through the Building Banks.  For the purpose of the student contest, only gifts from students or their parents 
can be accepted, and such gifts should not exceed a maximum of $1.00 per day for the interim between bank 
collection days.)  Other gifts may also be received for the Building Fund by simply designating on your check that 
you wish it to be placed in the "Building Fund." 

 
Building Bank Days for 2010-11 

  September 22 (Wed.)    February 23 (Wed.) 
  October 20 (Wed.)                  March 23 (Wed.) 
  November 17 (Wed.)         April 20 (Wed.) 

 January 26 (Wed.)           May 25 (Wed.) 

 

 

II.   GENERAL POLICIES AND PROCEDURES 
 

SCHOOL HOURS 
All Grades...............................................................................................8:38 A.M. - 3:15 P.M. 

School Office (year round).....................................................................8:00 A.M. - 4:00 P.M. 
 

VISITORS TO OUR SCHOOL  
 

Parents are welcome in the school!  Out of courtesy to the teacher(s), please call one day ahead of your visit 

to make arrangements.  Do not bring pre-school children with you for such a visit. 

When you arrive, go directly to the school receptionist for a visitorôs (lanyard) pass, even if it 

is before or after school.  To maintain good supervision, for safety of students, and to protect 

teachers from unnecessary interruptions, the office must have a record of all visitors, including 

parents.  Most doors to the building are kept locked so unauthorized visitors cannot enter the 

building.  Always use the front door. 

Alumni may visit during lunchtime with permission from the principal.  Such visitors must be dressed 

modestly and appropriately.  Current students may not bring friends to school to visit.  

All visitors must make advance arrangements with the appropriate principal and must sign in with the school 

receptionist when they arrive and sign out when they leave. 

                                     

 

TELEPHONES               
 

  The school phones are business phones and may be used by students or parents only in emergencies. 

 Before a student is allowed to make a call using a cell phone or a school phone, he must have a pass from the office.   

Cell phones may be used only before or after school or during lunch periods.  Phones that are out at times other than 

those specified will be confiscated.  The first time this happens, the student pay pick up the phone from the 

department office at the end of the day.  The second time, a parent must come to get the phone.  The third time, the 

phone is kept at the school office until the end of the school year.                                                                               
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                      SCHOOL DIRECTORY  
 

  A school directory with addresses and phone numbers of parents and staff is available 

to all parents and teachers.  This directory will prove valuable in arranging car pools, field trips, 

and other school activities.  Please inform the office of any changes in address or telephone numbers as quickly as 

possible.  This directory is solely for inner-school use.  It may not be used for any type of solicitation. 
 

  

ATTENDANCE POLICIES  
 

Attendance is important.  Good attendance habits show commitment, faithfulness and concern for the time and 

convenience of others.  Such faithfulness is also a mark of an individual's "self-discipline."  A student who is absent 

or tardy cannot receive the full benefit educationally even though "make-up" work is done.    

Regular school attendance is also a state law.  Students may be absent only for specific reasons and/or with 

approval from school administration. 

A. ABSENCES: All absences will be classified as excused or unexcused. 

1. Excused Absences or Tardiness  - This will be granted for (a) student illness, (b) serious illness or death 

in the immediate family, or (c) complete failure of transportation (does not include failure to make 

satisfactory arrangements).  If the absence is excused, the student will be marked "absent" in attendance 

records, but there is no academic penalty, provided the student makes up the work satisfactorily within a 

reasonable time period.                                   

 2. Prior Approval For Family Trips  ï Absences may be excused by the principal for (a) necessary family 

trips (limit of one per year, plus there should also be educational merit in the trip); family trips are those 

taken with a student's own parents; (b) appointments for medical examinations or treatment that cannot be 

made after school; (c) senior high college visits (limit two per year). College trips are for juniors and 

seniors only. 
  Prior approval must be received for any trip more than two days in duration; however, trips may 

 not be more than one week in length.  If prior approval is needed:   

 a.     A written request for an excused absence should be submitted to the office as soon as the trip date is 

determined.                         

b. In order for it to be excused, the principal must approve in advance of the trip. 

c. The student must assume all responsibility for making up work missed within the prescribed  amount 

of time.  

 d.     Long term projects due during the absence must be submitted before the absence.  

      3.   Unexcused Absences ï Unexcused absences may result in loss of credit, detention, suspension, or in 

extreme cases, expulsion from CCS.  Absences will be considered unexcused unless a valid reason is given. 

      4.    Re-Admission After Absences - Upon returning to school following any absence, students are required to 

submit a note from their parents which contains the following: (a) the date of the absence (or tardiness); (b) 

the specific reason for the absence or tardiness (see section A); and (c) the signature of one parent. 

  In place of a note, parents may phone the appropriate attendance secretary to state the reason for the 

absence.  To insure the message is received, do not leave such messages with a teacher, the nurse, etc.  

 Such a contact must be made immediately upon the return to school of the student.  If a call is not 

received by the second day after returning to school, the absence will be considered unexcused.  Students in 

grades kindergarten to eighth give such notices to their teachers.  In grades nine and above, the note is 

taken to the office.   (Note:  The note is due the first day back; the following day the absence will be 

unexcused without a note). If the child has been absent five or more consecutive school days, a doctor's 

certificate must be presented before the pupil will be readmitted to school. A doctor's note may be required 

before admission by the administration in cases where absences are occurring too frequently or when there 

is a serious illness or disease that endangers other students. 

5.   Attendance Records - All absences and tardies, whether excused or unexcused are recorded on the report 

card.  Perfect attendance awards are given at the end of each year for students who have not been absent or 

tardy for any reason. 
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  B. TARDINESS - Whenever a student is tardy to school that student must report to the office in his/her 

department for a pass. 

1.    A student will be marked tardy if he enters the room after homeroom period begins at 8:40AM.  If a student 

is at school but will not be able to be in his homeroom due to an activity, the student must notify his 

homeroom teacher in advance in order not to be marked absent.  A student, who comes late to school 

because a public school bus is delayed, will not be considered tardy. 

2. Tardiness will be excused or unexcused for similar reasons as absences. Transportation failure, however, 

shall be limited to mechanical breakdown or ice/snow and shall not include causes related to not leaving 

home on time, slow traffic, etc.  A student with an "excused" tardy to school will still be marked tardy but 

will have no penalty.  To be an "excused" tardy, the student must bring in a written note from parents 

stating the date, the reason, and the parentôs signature.  

 A phone call from parents to the school office may also be accepted.  The respective principals will 

determine whether a tardy meets the "excused" criteria.  If a note is not submitted to the homeroom 

teacher or school receptionist by the second day following the tardy, it will be unexcused. 

3.  In grades 6 and above tardiness to classes during the day will normally be considered an unexcused 

"tardy" unless the student presents to the school office a valid written excuse from another teacher at the 

time the student receives his late pass.  Continual unexcused tardies will also result in disciplinary action. 

 

C.     EARLY DISMISSAL FROM SCHOOL  - Students may not leave the campus during school without 

permission.  This also includes any school group on a trip or special activity.   

Those needing to leave early must bring a note from their parents and give it to their homeroom teacher at 

8:40 A.M.  This note is then passed on to the departmental office and will be noted on the daily attendance 

sheet. 

1.    Dental and medical appointments should be made outside of school hours.  If this is not possible, such 

appointments should be made in late afternoon. 

         2. Students may not call home to arrange transportation when they feel they are sick.  They must go to the 

school nurse who will make such calls, to the parent or emergency contact. 

         3.  When dismissed early from school, the student may come to the office at the appointed time.  In case of a 

student who is driving himself, he must report to the receptionist or high school secretary to sign-out before 

he leaves the school.  In case of illness or emergency, the student will be sent to the school nurse who will 

call home to arrange transportation. 

       4.   Students who are dismissed early from school for any reason (including athletic teams, choir, drama, doctor 

appointments and similar activities) are responsible to turn in any work that is due that day before the 

student leaves school.  The work should be given to the appropriate teacher; or if the student cannot locate 

that teacher, the work should be left with the appropriate education office.  When a student is excused 

early, it is with the understanding that all required work has been completed that day.  Any due work not 

handed in on that day, if the student was in school that day, may be considered and graded as ñlateò work 

thereafter.                                                               

5. If a written note is sent in by 8:40 AM, and the student is in school a minimum of 4 hours, the attendance 

roster of the student will not be affected.  It is very important that written notification be presented by 8:40 

AM.  Failure to do so will cause delays in the dismissal and may result in the student being marked with an 

"unexcused" absence. 

 
D. EXCESSIVE ABSENCES/TARDINESS  - The following guidelines will apply to the enforcement of 

attendance policies: 

1.      Students will be allowed no more than 9 unexcused absences. 

2.      After 18 absences, a doctorôs note is required for any absence to be deemed an excused absence. 

 3. Students who are absent more than 36 days for any reason will not receive credit. 

 4. Homebound instruction is the same as regular attendance. 

 5. Individual classes missed will also be subject to the 36-day limit. 

 6. If a student is tardy to school more than 36 times for any reason, there will be consideration as to 

         whether CCS will withhold credit for class time missed. 
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LUNCH  
A.     GENERAL           

    Students normally carry their lunch.  There is, however, a limited selection of drinks and sandwiches 

available for your convenience. Elementary students are expected to eat their entire lunch (unless a child is ill 

or there is a note from the parent that day).  Also, in primary grades ï K4 through 5
th
 grade, students should 

bring a mid-morning snack.  This could be a small snack such as a piece of fruit or a few cookies. 

 

B.     MILK/DRINKS  

 Students may purchase white milk, chocolate milk or orange juice, or carry their own drink.    Milk may be 

purchased at lunchtime only. Because we are not set up to bill for milk or issue credits, students must have 

milk money on that school day in order to be able to purchase drinks.  If they wish to pay for the drink for the 

month, the entire month must be paid.  The total amount for a given month will be announced ahead of time in 

the "Crusader," and students may bring that amount on or before the first day of the month.  If a child is absent 

or does not get his milk that day, we will not be able to issue refunds or rebates.  To accommodate this 

possibility, we will reduce the monthly change by one day for all those who pay for the month.                     

 

C.     HOT LUNCHES  (Elementary, Middle School, High School) 

Complete details of our hot lunch program will be available upon the opening of school in September.  The 

hot lunch program is a convenience program and is not designed to provide a well-balanced meal.  Students 

may still wish to bring their own fruit, carrot sticks, etc.  The correct "change" will need to be brought each 

day.  The homeroom teacher will take a lunch "count" in the morning, as orders are placed at that time.  Late 

students need to carry their lunch. 

 

 

D.     VENDING AREA  (High School)                   

Students in grade 9 and above may purchase chips, pretzels, candy, and other snacks from the 

vending machines in ñDò wing.  These machines are only available for use at lunchtime, and not 

other times of the day or during special activities unless permission is granted. 

       High School students must report to the lunch area within five (5) minutes of the dismissal bell from 

their prior class and must remain in the lunch area or may visit the Stratton Hall restrooms at lunch, but 

students may not leave these areas to go anywhere else without a pass. 

 

 

 

EMERGENCY CLOSING OF SCHOOL  

OR  

CANCELLATION OF SCHOOL ACTIVITIES  
 

      A. If, for any reason, it becomes necessary to cancel school or any school activity in the evening, notification will 

be given over television channels 3, 6, and 10 (Philadelphia). Announcements will be made on our school 

phone bulletin board (856) 696-1600 ext. 41, and on our web site www.cccrusader.org. 

 

B.   If school begins an hour late due to icy road conditions, students will need to watch for their busses during that 

time since the busses will have an erratic schedule due to those road conditions.  Some school districts will 

follow their own schedule and not the announced CCS schedule when road conditions are bad. 

 

C.   If an all-school activity that is scheduled outside of school hours (such as an evening or weekend) needs to be  

cancelled or postponed, announcements will usually be on the web page as well as on the school telephone 

bulletin board at 856-696-1600 Ext 41. 

 

 

15 

 



   

D.    It is conceivable that an occasion may arise when it is necessary due to hazardous road conditions, heating 

failure, etc., to dismiss students early without warning.  It is important that a student know by prior 

arrangement where he is to go if he finds no one at home.  It may not be possible for the school to call all 

parents in such an emergency.         

 
    

PARTIES AND SOCIAL ACTIVITIES  

A.    Parties for K4 through 5th grades are conducted by teachers at specified holidays.  Homeroom mothers may 

assist.  Santa Claus, Easter Bunny or witch themes should not be used.  Christmas presents are not to be 

exchanged among students, as we stress giving rather than receiving. 
 

B.   Birthday parties are not conducted in any classes, but birthday treats may be brought in at lunch time for 

grades 1-5 and in the afternoon for K4 and K5 with advance notification to the teacher.  
 

C.   High school students (9-12) and middle school students (6-8) may plan school class parties through the 

policies established in their respective Student Activity Organization.     
 

Any school-sponsored class or group activity will be announced in advance in written communication 

from the school.  If there is no such written notification from the school, the parent must assume the 

party or activity is not school sponsored in any way. 
 

   PERSONAL APPEARANCE  STANDARD 
         

         STANDARDIZED DRESS 

   At all school functions unless stated otherwise. 
 

A. PHILOSOPHY  
 Experience has shown that it is necessary for the school to set standards concerning how students dress.  

These standards have been worked out by the Board of Directors and are based upon three principles:  (1) modesty, 

(2) neatness, and (3) appropriateness.  
    A fourth principle relating to the implementation of the dress standards is clarity.  There needs to be a clear 

standard.  Some standards are drawn where they are because provide for ease of interpretation.  It is impossible to 

eliminate all ñgrayò areas, but when possible we try to do so in order to increase consistency and fairness in 

administration of the dress code. 

     Our school has adopted a "standardized dress" program that allows for options in student wardrobe but 

requires students to wear clothes that are from our approved list. 
 

B.    STANDARDIZED DRESS CODE 
 The following is a list of appropriate wear within our standardized dress program: 

  Boys may wear:       Golf shirts or turtlenecks of any solid colors ï no logos 

                   Collared dress shirts of any solid color ï dress shirts must be tucked in 

                 Khaki (twill) or corduroy pants ï khaki (color), navy, or grey 

                 CCS sweaters (with CCS logo) 

                 Dress shorts (Sept., May, June) ï khaki (color), navy, or grey 
  Girls may wear:       Golf shirts or turtlenecks of any solid colors ï no logos 

                 Single colored cotton or cotton blend blouses ï any color 

                Culottes K4-8
th
 grade ï solid color khaki (color), navy, or grey 

                Khaki (twill) or corduroy pants ï khaki (color), navy, or grey 

                Solid colored skirts ï khaki (color), navy, or grey ï no jeans skirts 

                CCS sweaters (with CCS logo) 

                Dress shorts & capris (Sept., May, June) ï khaki (color), navy, or grey. 

                Pants or shorts may not have outside pockets (e.g. ñcargo or painterò pants) or 

overstitching (e.g. ñjeansò styles) 
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     All clothing listed on the Rose Uniform Company order forms for CCS may be purchased, according to the 

appropriate grade level.  Orders may be placed by phone, by mail, by visiting the appropriate store or on the annual 

school "fitting day" in the spring.   If you have questions about CCS standardized dress, please see our school 

receptionist who has samples for you to see. 

C.  GENERAL STANDARDS 
1.  Students must wear the standardized school dress to school as well as to any daytime school functions (field 

trips, etc.), unless advance administration approval is given.  
  Only officially approved sweatshirts, hoodies, fleece or sweaters are allowed to be worn in class.  

  Clothes worn must be neat and clean.  The clothing must fit the student in an acceptable manner at the 

discretion of our school administration.  Suitable shoes, matching socks/stockings and suitable belts of the 

studentôs own choosing must be worn. 

  Work style shoes/boots are not to be worn.  Socks or stockings of a conservative color are to be worn at all 

times by both girls and boys.  Only shoes or sandals that are securely strapped or tied to both the front and the 

back of the foot are permitted (no thongs or similar footwear).  Bare feet are not permitted at any time. 

  Long sleeve shirts may not be worn under short sleeve shirts.  Tee-shirts must be tucked in. 

  While CCS does not require all students to look alike, we do not permit students to wear anything in their 

dress or grooming which calls special attention to them.  Only accessories specifically mentioned in this policy 

are permitted and only if they conform to what is deemed acceptable by the CCS school administration. 

 

2. Hair is to be kept combed and neatly trimmed.  Boysô hair may not come over the eyebrows, ears, or collar and 

may not be excessively long.  We do not allow any coloring of boysô hair.    No hair may be spiked.  Girlsô 

hair must be of an acceptable length and may be colored with natural coloring as long as there is not undue 

attention called to the hair.   

  High school boys must have facial hair neatly trimmed.  Otherwise they must be cleanly shaven. 
 

3. Girlsô dresses or skirts must be of a modest length (3ò maximum above the knee).   Girls may wear slacks also, 

but no wide ñflaresò are allowed.  ñLow ridersò and tight fitting pants are not permitted. 
 

4. Dress shorts or capris may be worn in all grades during the months of September, May and June.  During this 

same time, students may wear loose fitting walking shorts.  Socks or stockings must be worn with 

ñstandardized dressò shorts. 
 

5.    Extremes in either dress or make-up are to be avoided as is clothing with questionable design.  Nothing in the 

studentôs attire or grooming should call undue attention to the student.  In cases of question, the administration 

will make the necessary decision. 

  Boys are to present a traditional masculine appearance and girls a traditional feminine appearance.  The 

school will not allow more than two earrings per ear (for girls) and no other facial jewelry.  Boys may not wear 

earrings.  No jewelry may be worn through body piercings (boys or girls).  Tattoos are not permitted for either 

boys or girls.  No ñgothicò styles are allowed. 
 

6.      Miscellaneous: 

   a. Clothing that is tight, faded or seriously ripped may not be worn. 

   b. Undershirts must always be tucked in. 

         c.     Hats may not be worn in the buildings. 

 d.    Shorts must be of modest length ï ñBermudaò short length will be the guide ï no ñbikerò shorts.  

 

D.    SPECIAL  ACTIVITIES  
   Students in upper grades are expected to follow school dress standards when attending special school 

activities or functions unless instructed otherwise.  If standardized dress is not required, clothes worn must be as 

modest as standardized dress as well as neat.  
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     1. Student Leaders or students representing the school as student leaders, athletes, choir members or  

ministry teams are expected to follow both the letter and spirit of school dress standards.  Students  

who do not conscientiously follow our dress code will not be allowed to represent CCS. 
 

2. Swimming Suits - If there is an activity that involves swimming, boys are required to wear "boxer style" 

suits.  Girls are required to wear modest, one-piece suits with some type of lining. They must not have 

revealing or low necklines.  High revealing leg holes would be unsatisfactory.  (If a girl does not have a suit 

meeting these criteria, she must wear a top that covers the deficient areas.) 

 

    3. Formal Dresses - The administration will give specific directions regarding appropriate formal wear. 

 

 

RESOLUTION PROCEDURES 

HOW TO HANDLE UNRESOLVED PROBLEMS  
 

It is our desire to handle concerns and questions in a Scriptural manner at the lowest level possible.  If 

difficulty arises, the concerned parent should directly approach the teacher or other person who is closest to the 

problem.  In most cases, this will result in satisfactory resolution of the situation. 

 
A.       PHILOSOPHY  

 In every school or institutional system problems or disagreements are bound to appear.  The 

administration or Board will review only issues or complaints that follow this procedure.  It is far better for a 

person to follow this procedure than to harbor negative feelings or spread dissension to others.  The end result 

of that is that the Lord's testimony and His work will be hurt. 

  It is our desire to handle concerns and grievances in a Scriptural manner as quickly and as thoroughly as 

possible.  We also believe that in any organization the problems should be resolved at the lowest level 

possible and to move up the chain of authority as necessary.  If a difficulty arises, the concerned person 

should directly approach the teacher or other person who is closest to the problem on a personal basis.  In 

most cases, this will result in a satisfactory resolution of the situation. 

It is the desire of the teachers, administration and Board to be open to suggestions and criticisms  

 made in a proper manner and to answer the same in an efficient and clear manner.  The school desires to see a 

unity of purpose even in the midst of a diversity of opinions.  It is our desire that all things might be done 

decently and in order. 
 

B.      GENERAL STANDARDS 

       The school procedures are based upon the principles found in Scripture including specifically Matthew 

18:15-17 and Matthew 5:21-24.  There is a specific form available in the school office to help follow this 

procedure if the party desires to use this form. 

1.  Problems need to be handled in a confidential way.  Problems that are discussed with others instead of 

those who can provide answers or solutions tend to not get resolved and to hinder the Lord's work and 

reputation of others.  There are always two sides to an issue, and by using such a procedure, an adequate 

hearing of all sides can take place. 

At times, a party may wish to receive counsel of others.  In such a case, their pastor is always a 

possibility, but others should not be consulted without the knowledge or agreement of the party to whom 

the complaint is addressed.  By following this guideline, there is no backbiting, gossip, murmuring, 

disloyalty, or secretive discussions that do not reflect an honest, Christian response to problems. 

2.  Petitions by students, parents or staff are not the best way to resolve difficulties.  Individual  

contacts with the appropriate parties have been found to resolve issues more clearly based upon the facts.  

Petitions do not allow for full debate of both sides of an issue and can be  an attempt to "power" a 

decision without full discussion on all sides of the issue. 

 Letters sent to the Board or individual Board members will be referred to the appropriate level of 

authority to handle in accordance with this policy.  

3.   If the grievance is against an individual(s), the person(s) will be entitled to hear all of the charges and 

testimony made in their presence. 
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4. Problems should be resolved as quickly as possible.  No more than seven (7) school days should take 

place before the execution of each additional step of the process. 

a. Sometimes due to the workload of the administrator, the seven (7) days needed for him to respond 

may be extended.  In such a case the administrator will inform the parties in writing of this problem 

before the expiration of the seven (7) days, but still shall endeavor to complete their response within 

three (3) more days (total of 10). 

b. If a petitioner with a grievance fails to follow through to the next step within the time period 

suggested, it will be assumed that the petitioner has accepted the decision and /or explanation 

rendered to him and will not hold grudges or spread dissension within the school family. 

 

C.       PROCEDURE   

           1.    Administrative Level : 

a. Classroom or Teacher Related Problem - If a problem arises in the classroom or with a student, a 

person should first go to the teacher and attempt to resolve the problem.  If a solution cannot be 

worked out, the next step would be to go to the principal. 

        The principal will endeavor to work with both the parent and the teacher to come to an 

agreement.  Should the matter not be able to be resolved, the party shall submit the matter in writing 

to the principal requesting the resolution procedure be followed.  The principal (within a maximum 

of seven [7] school days of their meeting) will respond in writing.       

        If the party is not satisfied after reviewing the principal's response, the party must notify the 

principal in writing of their desire to continue the resolution procedure (within 1-8 school days 

maximum). The principal will pass all the written documents to the headmaster to review.        

b.  School Policy Problem - If there is a problem or grievance about a policy that is not classroom 

related, the party should meet with the appropriate administrator to attempt to resolve the problem. 

   Should the administrator be unable to resolve the problem to the satisfaction of the party or 

parties concerned, the petitioner shall submit the matter in writing to the administrator, requesting 

the Resolution Procedure to be followed.  The administrator will respond in writing within a 

maximum of seven (7) more school days. 
  If the party is not satisfied after reviewing the administrator's response, that party may notify 

the administrator in writing of their desire to continue the resolution procedure within 1-7 school 

days. The administrator will pass all the written documents on for the final review. 
 

2.         Final Administrative Review ï The headmaster will be responsible for a final administrative effort to 

resolve the situation. Whenever a resolution issue is submitted for final administrative review, it shall be 

processed in accordance with the procedure stated below.                        

a. The headmaster shall seek to meet with the petitioner within seven (7) school days provided a 

mutually satisfactory time can be set.  The headmaster may, at his discretion, have the issue 

discussed with the petitioner and the administrative team before a decision is rendered.  

           If the issue is heard by the administrative team, there may be a need for more than seven (7) 

days, but every effort will be made to hear the matter within ten (10) days and there will not be 

further need to meet with the administrator separately as part of the resolution procedure. 

b.     The headmaster shall render a decision in writing to the petitioner as quickly as possible following 

that meeting (but not to exceed 10 days). 

         c. If the headmasterôs decision in the written response is unsatisfactory to the petitioner, the 

petitioner may request in writing a Board review of the grievance or complaint.  The petitioner 

will submit this request to the administrator no later than 1-7 school days of receiving the 

administrator's response. 

               d.   At this point, all information and data must be part of this written record.  No new witnesses and 

data may be added to the grievance beyond this point. 

 

3. Board Level - The administrator (in 2C above) will attach all related documents and forward the request to 

the President of the Board of Directors.  These documents should include all those of the petitioner as well 

as the school staff.  It is the intention that all arguments and all information in regard to the issue are part of 

that data. 
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           The President, after consulting with the other Board officers, will direct the grievance to an 

appropriate committee of the Board or to the entire Board.  The Board of Directors may empower the 

committee to decide the matter on behalf of the entire Board.  Within a maximum of thirty(30) days 

from that appearance, a written decision shall be rendered to the petitioner.                   

   

                      The Board of Directors is the final authority on all matters pertaining to the school.  Hence, the 

Board must prayerfully consult, ponder, and evaluate the issue.  The petitioners must reconcile 

themselves to the final decision of the Board of Directors. 

 

         EXTENDED CARE  
 

A. The Extended Care Program is a before and after school program for CCS students.  Once a student enrolls in 

the program, his enrollment and the financial charges continue until the student officially withdraws by 

notifying the director.  Our Extended Care Program is also available on a drop-in basis, simply contact the 

Elementary office at ext. 23 to make arrangements.  The Elementary Principal will be responsible for the 

Extended Care Program. 

 A student is enrolled when the registration form is submitted and the director officially notifies the family 

that the student is enrolled and confirms a date for the student(s) to start. 
 

B. The Extended Care Program will include enrichment activities, supervised recreation, and homework time, as 

needed, movies, crafts, daily snacks, music, etc.  The program will not be more "school."  There will be 

considerable free playtime.  Students are expected to participate in scheduled activities while they attend. 
 

C. Extended Care will begin at 7:00AM and will continue after school is dismissed and run until 5:30PM   

 A $5.00 late charge will be added to an account each time a child is picked up after 5:30PM.  The 

program is conducted on every school day. 
 When school dismisses at 1:00PM, Extended Care will begin at 1:00PM and continue until 5:30PM.  

Parents must sign their child out with the adult supervisor before picking the child up.  
 

D. Extended Care will operate on a marking period basis.  Once a child is enrolled, payments are made whether 

the child attends or not.  If a student attends part of a marking period, charges will be pro-rated in the same 

way tuition is pro-rated.  
 

E. Fees ï  

1.     The charge is "per marking period" (see business office for rates) for one child for both morning and 

evening sessions.  Each additional child from the same family will be charged one-half of the first 

child's rate. 

2.     Payments must be kept current in order for a child to remain in the program.  Payments may be made 

with the normal school tuition on a monthly basis.  A family cannot pay Extended Care fees and allow 

their other financial obligation to the school to lapse. 

             SCHOOL ARRIVAL AND DEPARTURE PLAN 
 

                                    Please follow the flow of traffic as designated by school traffic signs. 

 

A. Students delivered by cars may arrive after 8:20 AM.  Elementary and Middle School students may go to the 

playground area at 8:25 AM , but NOT BEFORE.  The doors will be opened at 8:30 AM.    School begins at 

8:38 AM sharp. 

          In the evening, parents must be ready to pick up students at 3:15 PM.  Students in cars will be dismissed 

after bus students. They must be picked up within 15 minutes.   The school takes no responsibility for 

supervision of students other than within these times, and students may not be on school property 

unsupervised! 
B.  Student Arrival - There are specific areas that students in cars and students in buses must use to  

  unload in the morning.  For the safety of our students, please note these items: 

1.    Bus Students will arrive and depart from the west of Bower Building (except high school).   
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